




















 

  

 

       
 
To, 
Ananda Sahu  
Gajapati Nagar-14th lane, 
Berhampur ,Dist- Ganjam 
Odisha 760010  
 
                                                    Date: 31-01-2022 
   

HR/APPT/OFR /91373 
 

 
Dear Mr. Ananda Sahu, 
 
With reference to your application and subsequent interview you had with us, we are pleased to 
appoint you as “Executive” in our CNC Machine Shop with effect from 31/01/2022 . 
 
The terms and conditions of your employment will be as under: 
 
A) SALARY, ALLOWANCE AND OTHER FACILITIES: 

 
1. You will be paid consolidated fixed Basic Salary of `30,000/- per month. 
   
2. You will be entitled to receive monthly House Rent Allowance @ 40% of your Basic Salary. 
 
3. You will be entitled to receive Washing Allowance of  ` 2000/- per month.  

 
4. You will be eligible for Educational Allowance of `  500/- per month. 
 
5. You will be entitled to receive Conveyance Allowance of ` 2,000/- per month. 
 
6. You will be entitled to receive Adhoc Allowance of ` 10,410/- per month.  

 
7. You will be entitling to receive Leave Travel Allowance of `3000/- per month as leave travel 

assistance for yourself, your wife and children and you will provide documentary proof of travel 
for claiming benefit as per the Income Tax Act. 

 
8. You will be eligible for Provident Fund, Gratuity and Ex-Gratia as per the Company’s rules 
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Mr. Ananda, 
 
B)        PROBATION: 
 
1. You will be on "Probation" initially for a period of six months from the date of joining i.e. from    

31-Jan-22 and the probation period may be extended if your performance is not found 
satisfactory. 
 

2. During your probation you will only be entitled to the salary, allowances and other facilities 
detailed in clause ‘A’ above and shall not be entitled to any leave, benefits and perquisites which 
are available for confirmed employees. 

 
3. Your services will continue to be on probation until the same are confirmed by a separate letter. 
 
4. During the period of probation, in case you desire to resign from the services of the company or 

the company desires to terminate your services, either party shall give three months’ notice or 
pay salary equivalent to the notice period in lieu thereof. 

 
 
C) GENERAL: 
 
1. Your services are liable to be transferred/deputed to any department/section as well as any 

office/establishment/division/branch/factory of the Company, at any place in India/abroad as well 
as its sister concerns within the group on temporary or permanent basis, depending upon 
exigencies of work, at the sole discretion of the Management. You shall promptly accept such 
transfer/deputation order, without claiming any extra remuneration/benefits. 

 
2. Your position is whole time employment with the company and you shall not take up any other 

work or remuneration, part time or otherwise, without prior written permission of the 
management. 

 
3. In the event you desire to take any educational course, it shall be binding on you to inform the 

company regarding the same. 
 
4. During the period of employment if you are offered any specialised training or if you have to travel 

abroad for training you shall have to execute a bond in favour of the company agreeing to serve 
the company for a specified period or agree to refund the company the costs incurred. 

 
5. During the period of this employment, you should be medically fit and free from any disease. It 

will be open for the company to require you to undergo such medical test as may be determined 
and in the event, the company finds it unsuitable for you to be continued on medical grounds, the 
decision of the company in that case shall be final and your services will be liable to be 
terminated. 

 
 
 
 
 
 
 
 
 
 



 

 
 
  Mr. Ananda, 
 
 
6. You will not disclose or divulge or make public any information regarding company matters and 

demonstrations on research carried out, whether the same confined to you or become known to 
you in the course of your services or otherwise. 

 
7. You shall be responsible for safe keeping and return in good condition and order, the company’s 

property, which may be in your use/custody/care or charge. The company reserves the right to 
deduct money value of all such items from your emolument and/ or take such action as it deems 
proper in the event of your failure to account for them to the satisfaction of the company. 

 
8. In case you desire to resign from the services of the company or the Company desires to 

terminate your services, either party shall give three months written notice or pay salary 
equivalent to the notice period in lieu thereof. However, the Company shall have no obligation to 
relieve you earlier, even though salary equivalent to the notice period is paid in lieu thereof, 
unless and until you serve the Company for the period of three months from the date of notice. 
For any violation of terms of employment or misconduct, your service is liable to be discontinued 
forthwith without any notice or salary in lieu thereof.  

 
9. It is desired that the terms and conditions of your employment are kept strictly confidential at all 

times. 
 

Looking forward to your continued co-operation and success. 
 
With kind regards, 
 
Yours sincerely, 
thyssenkrupp Industries India Pvt. Ltd. 
  

    
Shillpa Chabria                     Abhay Ghiranikar 
Director-HR                                   Director- Manufacturing 
      

 
 

 
Accepted on …………………………… 

 
 
       Signature: ………………………… 
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Ghiranikar, Abhay
Stamp



 

   
 
 

NAME

DESIGNATION

DEPARTMENT / DIVISION

Grade

Salary Components Per Month Per Annum

Basic 30,000 3,60,000

H.R.A. (40% OF Basic) 12,000 1,44,000

Conveyance 2,000 24,000

Child Education Allowance 500 6,000

Washing Allowance 2,000 24,000

Leave Travel 3,000 36,000

Adhoc Allowance Amount 10,410 1,24,920

NPS / Payable as Adhoc 3,000 36,000

Monthly Base Pay 62,910 7,54,920

Telephone Allowance ( R ) 0 0

Insurance 1,054 12,648

Personal Accident Insurance premium 0

Provident Fund (12% of Basic) 3,600 43,200

ESIC (3.25% of Gross ) 0 0

Gratuity 1,442 17,304

BONUS/EX-GRATIA. 6,000 72,000

Monthly Fringe / Benefits 12,096 1,45,152

Total  CTC 75,006 9,00,072
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Ananda Kumar Sahu

Executive
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